CREDIT PROFESSIONALS INTERNATIONAL OF DISTRICT III & IV
ANNUAL CONFERENCE GUIDELINES
1. The governing body of the Annual Conference shall be the Executive Board of Credit Professionals International of District III and IV and the local Conference Coordinator.
2. The conference will be held in the state where the presiding District President resides.
3. The host association will coordinate the date, location, speakers and program with both the President and Incoming President at least 90 days prior to conference. An invitation will be issued at the Annual Conference for the following year.
4. The conference budget should include the following:
a.  Rooms for both District President and International President or Representative.
b.  Registration for both District President and International President or Representative.
c.  Meeting Rooms
d.  Speakers
e.  Meals
f.  Audio/Visual
g.  Hospitality Room (unless complimentary)
h.  States Breakfast Expenses
i.   Decorations (except for Installation and Career Club)
j.   Printing
k.   Misc.
5. The conference budget should be presented to the governing body for review 90 days                                   prior to conference.
6. The Conference Coordinator shall furnish an accounting of conference funds to                                   the governing body within 90 days of the conclusion of the conference.
7. Any profit from the conference shall be divided equally between the host association and the District.  A check should be forwarded to the District Treasurer within 90 days of the conclusion of the conference.
8. In the event of a loss from the conference, the District shall reimburse the host association for one half of  the loss, up to $200, within 30 days receipt of the conference report.
9. All meeting/function  rooms will be set up to the specifications of the District President except for the following:
Meeting/Function


Contact Person
Past Presidents' Reception
Immediate Past President
Career Club Meeting             
Career Club President
Installation Banquet
Incoming President 
Incoming Executive Meeting
Incoming President 
Post Conference Board Meeting
Incoming President 
10. The States Breakfast theme will be that of the President of Credit          Professionals International.  
11. The States Breakfast program will be coordinated by the Host State President or Representative.  
12. The flags and music for the States Breakfast are passed to the Incoming District President at the conclusion of the States Breakfast.
13. The District Treasurer shall coordinate the purchase of the customary gift for the International President.  The gift is nine pieces, one from the District and one from each of the eight states.  The District Treasurer will bill each State President or designated representative for their gift.  Funds for the District gift to be allocated in the budget not to exceed $130. 

14. These guidelines may be amended without notice by a majority of the legal votes cast at the Annual Meeting of Credit Professionals International of District III and IV.
As amended April 17, 2009 in Charlotte, NC
